
Job Name: PO Number: PM Name:
Change Order 

1
Scope of Work 

(Division):
Change Order 

2

Customer Name:
Original Contract 

Amount:
Final Contract 

Amount:
Change Order 

3
Change Order 

4

Receipt 
No

Date Vendor Description of Purchase Frames Doors Hardware Glass Deliveries Labor Misc. Total Invoice Number Amount Billed

1
$0.00

2
$0.00

3
$0.00

4
$0.00

5
$0.00

6
$0.00

7
$0.00

8
$0.00

9
$0.00

10
$0.00

11
$0.00

12
$0.00

13
$0.00

14
$0.00

15
$0.00

16
$0.00

17
$0.00

18
$0.00

19
$0.00

20

Total $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

SUBTOTAL $0.00 SUBTOTAL $0.00

Approved: Notes: DEDUCTIONS TAXES $0.00

TOTAL $0.00 TOTAL $0.00Chief Financial Officer

$0.00

Job Financial Tracking Report
This Report should be filled out for each job completed using true 


